How to Create a UCLA Logon ID

You will need a UCLA Logon ID to access CTSI application systems. You do not need to be a UCLA affiliate to get a UCLA Logon ID.

Step 1: Create a UCLA Logon ID. Copy and Paste or Type this link in the web browser and then, press the Enter key:
https://accounts.iam.ucla.edu/register

Step 2: You will be brought to this page. Click on the box to indicate agreement and then, click the | AGREE TO THE TERMS OF
SERVICE.
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Please read the terms of service end accept them to begin the account creation process.

Terms of Sen

In support of the University's mission of

ing. research, end public ation Technology Services provides

computing. netwerking. and information resources to UCLA's student

IT Semvices provides

e UCLA community with acce:

locel, national, and intemational sources of information in en

atmosphere

ation. access to a rich collection of senvices, end open and free discussion

urages sharing of inform

for acedemic purposes and other University-related uses.

For both your parsonal benefit and the benefi of others, you must sssume responsibility for

king the best possible use
of your privileges and for nat abusing them. All existing lews (fedierel and stete) and University regulations and poicies

2pply, including not an

se laws and regulations specific to computers and networks, but slso

those thet mey

2pply generslly to personal conduct

YOUR RESPONSIBILITIES

Computers and networks can provide access to resources on end off campus, as well as the ability 1o communicate with

other users worldwide. Such open access is a privilege, end requires that individuals act responsibly.

isers must respect

the rights of other users, respect the integr

ty of the systems and related physical resources, end observe all relevant laws.

requictions, and cont

ctual obiigations.

You are responsible for ensuring the integrity of your account. IT Services grants permission to members of the UCLA
0 use computing resources by issuing individual computing accounts including UCLA Logon IDs. As & condition

g an eccount, you must abserve the following guidelines:

+ Respect the rights of other users, respect the integrity of the systems and relsted physical resources, and abserve all

ws, regulaiions, and contractuel obligstions.

+ Respect others' rights to the privacy of their programs and data.

+ Prevent athers from leaming your password, thus reducing the possibilty of ilegel use of your account by uneuthorized

persons,

ity resources to the BOL User Relstions Office (Kerckhoff Hall, Suite 124) or to

Your UCLA Logon may not be used for: unlawful activities: commerciel purposes not under the suspices of the University,
or personal financial gein (except as pemitied under applicable scedemic poficies).

SEQUENCES OF MISUSE

Misuse puting. networking, or informetion resources mey result in the loss of computing privileges. Additior

misuse of & computing will reqire financial restiution to the University for funds expended and could resultin
University disciplinary ection or civl or criminal action.

Users may be hel abe for their conduct under any epplicable Univer mpus policies, procedures, or
collective bargeining gresments. An wihich deter other users from doing their werk or which would otherwise be

deemed malicious by the University will resultin the loss of access o the system and possible Univers

disciplinary action

or civil or criminal action. Unauthorized use of computing resources and use for personal gain constitute theft uncer

California I

nd will be prosecuted by the University.

Compleints alleging misuse of resources will be directed to those respansible for teking appropriate disciplinary action.



https://accounts.iam.ucla.edu/register

Step 3: Click on the most appropriate option.
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Step 4: Fill out your information and click CONTINUE.
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CREATE A UCLA LOGON ID: ser vour icenTiTy

You are creating an sccount withoul a 9 Digit UCLA ID Mumber [UID). Although ussble with some UCLA

applications, aunt created without a 9 Digt UCLA 11 Number [UID) s not generally efgible to

TeCEE CampUs services (emall, ne tk access). Ifyou are a student, alumnus, faculty, staff, or
contractor, pleace creste & UCLA Logon with your 9 Digit UCLA ID Number {UID) to nsure access to

university recources.
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Step 5: Read ALL of the information before filling out your Credentials and Challenge/Response.
Fill out the information and click CREATE UCLA LOGON ID.
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CREATE A UCLA LOGON ID: USERNAME & PASSWORD

Choose your Logon ID

Your UCLA Logon ID must be between 2 and 15 characters in length and begin with a letter, following characters can be
any combination of letters and numbers. All letters default to lowercase. Your UCLA Logen ID will be your main campus

identifier and you'll use it to log in to most campus-wide spplications. Once selected, a UCLA Logon CANNOT be
changed! This Is your Iifetime Identifier and your BOL emall eddress. Please choose carefully.

Desired UCLA Logen ID

Choose your Password
Your password must be between 8 and 128 characters and contain at least two of the following three types of characters:

etters. numbers, and the following soscial characters: (g L O Pesswords are case sensitive

Password

T — |

Confirm Password

[ Your desired passwort

Create a Challenge Phrase for Account Recovery

Select a challenge and response phrase so that should you forget your password in the future. you may reset it online. The
challenge question must be at least 8 characters long and may not exceed 128 characters. The response phrase is case
sensitive. It cannot be the same as your Challenge phrase. it must be at least 8 characters long and may not exceed 128

characters.

Select your Challenge Question

[ What is the name of your first pet?

Type your Response

Answer 1o the above guestion

Step 6: You will then be brought to a confirmation page. Click CONFIRM.
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CREATE A UCLA LOGON ID: conFirm

The account davistest will be created for you

If you would prefer to select an alternate userame, please do so. If you are satisfied with your selection, continue on to
create your sccount. Once selected, a UCLA Logon CANNOT be changed! This Is your Iifetime Identifler and your BOL

emall address. Please choose carefully.




Step 7: You will be asked about Multifactor Authentication Activation. Select “I prefer NOT to activate a device in MFA at this
time” and click CONTINUE.
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CREATE A UCLA LOGON ID: securiTy SETTINGS

Muhifactor Authentication Activation

Multi-factor Authentication (MFA) is a security enhancement that requires two forms of verification when using your UCLA
Logon and adds critical protection for your sign-on credentials. If one factor is compromised. such as a password, the
attacker will still need the other factor—for example. a smartphone—in order to gain access to the system. UCLA strongly
recommends that you set up MFA.

(Note: MEAL s but will be required prior 1o the start of classes )

) I prefer NOT to activate a device In MFA at this time.

Select “Opt Out” when prompted and click CONFIRM.

ARE YOU SURE?

Without MFA your accounts only defense against intruders is your password. If someone steals your
password they will have access to your account. By enrolling in MFA, your account will have an extra
ayer of prote

® Optout: No, | do not wish to enroll In MFA at this time. ’

You will see following confirmation.

UCLA Identity and Accounts Manager
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UCLA LOGON ID CREATED: davistest

“You have successfully created your UCLA Logon ID and will be automatically redirected to the Identity and Accounts
Manager in 20 seconds

If you are ready to proceed or you have not been redirected. you can click this ik to sign in now.

You now have your UCLA Logon ID and can access application and service request systems within UCLA CTSI.



